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Guidance for Module Convenor meeting with student for a First Case of collusion or plagiarism  

 
It is University procedure that the Module Convenor meets with a student where they have a First Case of 
collusion/plagiarism and have no previous record of academic misconduct.  The meeting should be held within 10 
working days of marks publication.  This is a developmental opportunity intended to promote academic integrity in 
assessment. 
 
1. Review the work before meeting with the student (modules owned by the School only) 

• Assess nature and extent of collusion or plagiarism. 
• Check relevant course/module documentation to determine whether there is an issue with the 

assessment. 
 
2. Discussion with the student   

• Discuss the case with the student and explain what is wrong with the work – focus on the difference 
between language and ideas based plagiarism. Explain what is meant by collusion and how the work is 
the same as another student’s, when they were required to work alone. 

• Tell the student the proportion of the work judged to be plagiarised or subject to collusion, and that a 
mark has only been attributed for sections which are believed to be the student’s own work, for 
plagiarism, or for work that is not the same as another student




