




   

• on an internal telephone Extension 3333   

• on an external telephone or mobile 01273 873333.   

   

It is important that you call the University emergency number and DO NOT dial 999. The University 

Security Team meet the emergency services when they arrive at the campus and escort them 

directly to where they are needed.    

   

The campus is a large site with more than 60 buildings and it is easy for the emergency services to 

waste valuable time looking for a particular location or building, whereas Security can take them 

straight to the scene of the accident or incident.   

   

3.   Fire Safety   

   

Users will be shown the location of emergency exits and escape routes, and must ensure at all 

times that these are not blocked.   

   

In the event of discovering a fire, occupants should operate the nearest manual call point (located 

on the wall at each fire exit). Evacuate the room immediately from the nearest available fire exit. 

Assemble on the pavement between Arts B and C at the designated meeting point (look for 

signage). Do not re-enter the building.    

   

The University’s security team will be alerted by the sounding of the fire alarm and they can also be 

contacted on Extension 3333 or 01273 873333.   

   

   

4.    Cabling and Beta Packs (Lighting)   

You will see several long cables suspended around the Silverstone Studio. These are to connect 

lighting for assessment and productions. Most of these are routed to three main Beta Packs (power 

sources) in the Dressing Room. If your rehearsal involves working with lights, it is imperative that 

you are first trained to use them properly. Students or visitors without having had a health and 

safety induction or training on the lighting system are prohibited from using it.    

   

If you have had training and do use the lights during your rehearsal, please make sure to shut them 

off at the end of your session.    



   

5.   Manual Handling   

   

Only staff from the Drama Department, ACCA or other approved and trained personnel should lift or 

operate the equipment that belongs to the Silverstone. Do not use the ladders unless you have 

received appropriate ladder training.   

   

Please see guidance in Health and Safety folder on how to lift heavy objects safely.    

   

6.    Writing on Walls and other Surfaces   

Users are no longer allowed to write on the walls of the Silverstone. This is because residue from 

chalk and other substances discolours the space, preventing full black out.   

   

7.    Tables   

There are several large tables available for use. These should be left positioned against a wall after 

your session so as to prevent forming obstacles for other users later on.   

   

8.   Restrooms   

Including a disabled toilet, are located on the ground and lower ground floors of the Silverstone 

Building. Please look for signage.    

   

9.   The Floor   

Please take care not to scratch or stain the floor during your session. Pick up chairs and tables and 

position them in desired locations rather than dragging them across the floor. For your own personal 

safety, be sure to lift tables with another person.   

   

10.   General   

   

Please note the following additional housekeeping rules:   

   

• The Responsible Person identified on the booking form must ensure that the premises 

remain within the law and that there is no contravention of, for example, the Equalities Act 

2010   

   






